
pplicant Release and Authorization 
 

 

The purpose of this form is to notify you that a Consumer Report and/or an Investigative Consumer Report will be conducted on you in the cou rse of 
consideration for employ ment or promotion. This report is being provided by I nquiries, lnc.- Post Office Box 67  Easton, MD 21601- Phone 866-987- 
3767. I hereby authorize your company or any agen t of your company to contact any and all corporations, fom1er employers, credit agencies, educational 
institutions, law enforcement agencies, workers compensation agencies, city, state, county, and federal courts and mil i tary serv ices to release in for mation 
about my background including, but not limited to, information about my employmen t, education, consumer credit h istory, workers compensation 
claims, driving record, crimi nal record, and general  public records hi story to the person or company with which this form has been filed. This release 
also authorizes the client to request a pre-employment a nd/or random selection drug screen.  This releases the aforesaid parties from a ny liability and 
responsi bility for collecti ng the above information. Th is release shall remain in effect for the length of my employment. I understand I have the right to 
obtain a free copy of this Consumer Report i f; ( I ) Any adverse action/decision is made based on the information in the consumer report, & (2) If the 
request is made in writing withi n 60 days of the adverse action.  I believe  to the best of m y knowledge that all in formation  I have provided is accurate 
true and correct and that I fully understand the terms of this release. 

Please print clearly a nd fill out completely. 
 

Name   (Last)   
 

  (First)_  (M iddle)  _ 
 

List a n y maiden/other name used in the last 7 yea rs.   
 

Date of birth   /  /   
 

Social Security Num ber    ______________________ 
 Sex  Race   

 
 

List your cu rrent  mailing address  as well as any other  cities o r towns you have lived in the past 7 years: 
 
Street or PO#                                                           City                        State                 Zip           
 
City                       _____  State                 Zip               Dates___/___to___/___ 
City                       _____  State                 Zip               Dates___/___to___/___ 
City                       _____  State                 Zip               Dates___/___to___/___ 
 
 
 
 

Your Signature                                                                      Today's  Date             ;/             ;/         _ 
 

Minnesota, California, and Oklahoma applicants only.  If you want a copy of the reports ordered, check this box . 0 The report(s) will 
be sent by the reporting agency to you at the address below. 

 

***APPLICANT- DO NOT WRITE BELOW THIS LINE*** 
TO BE FILLED OUT BY COMPANY REQUESTING INFORMATION: 

 
Company Name:   

                                                                Budget Account Number: ___________ 
                                                                   Agency Name:  ___________ 
                                                                   Position Title:  ___________ 
                                                                   Requestor:  ___________ 
                                                
                                                                         *Select Tier for Background Screening* 
 
 __ Tier 1: Criminal + SSN 
 
__ Tier 3: Criminal/ Education/ SSN 
 
__ Tier 4: Criminal/ Employment/ SSN 
 
__ Tier 5: Criminal/ Education/ Employment/ SSN 
 
 
 

While the infonnat ion contained i n the reports provided has been obtained from public records data sources deemed reliable, i ts accuracy cannot be guaranteed due to potent ial 
human error i n the actual record ing of the record . Since this infonnation  is not owned by Inquiries, I nc. and si nce public records data on any one i ndivid ual, group of 
indi viduals,com pany, or com panies can be contai ned in more than one reposi tory Inquiries, I nc. can only rel y on its accuracy from the public records data sources presently 
available at the time of the search. This informat ion is fumished for you r exclusive use and accepted by you without any liability on the part of Inqui ries, I nc. its sources, 
officers, agents or employees. Funhennore you agree to indemnity Inquir ies, I nc, its sources, agents, and employees of any liability for the use of this infonnation and shall 
agree that the right to obtai n and the purpose for this i nformation, for your exclusive use, is fully wi thin the appropriate law or laws which apply to the pennissi ble purpose of 
retrieving background infonnation on an individuals criminal records history, and I or workers compensation clai m history. 

 



pplicant Release and Authorization 
 

 
In connection with your application  for empl oyment, we may procure a consumer report on you as part of the process of 
considering your candidacy as an employee.  In the event that information from the report is util ized in whole or i n part in 
making an adverse decision with regard to your potential employment, before making the adverse decisi on, we w ill provide 
you with a copy of the consumer  rep01t and a description  in writing of your rights under the l aw. 

 
Please be advised that we may also obtain an investigative report includ i ng i nformation as to your character, general 
reputation, personal characteristics, and mode ofl iving.  This information may be obtai ned by contacting you r previous 
employers or references  supplied by you.  Please be ad v ised that you have the right to req uest, in writing, withi n a reasonable 
time, that we make a complete  and accurate discl osure of the nature and scope of the information req uested.  Such disclosure 
will be made to you w ithin 5 days of the date on which we receive the request from you or within 5 days of the time the 
report was first requested. 

 
The Fair Credit Reporting Act gives you specific ri ghts in dealing with consumer reporting agencies.  You will be given a 
summary of these rights together  with this document. 

 
By your signature below, you hereby authori ze us to obtain a consumer report and/or an investi gative report about you in 
order to consider you for em ployment. 

 
 
 

Applicant's  Name:  
(Please Print) 

 
Applicant's Address:                                                                                                                

City/State/Zip:                                                                                                                          

Signature: 

Social Security Number:  --------- -  -----------
- 

 
 
 

Give copy with Summary of Rights to applicant.  Retain a copy for you r fi les. 



 

 

Para informacion  en espaiiol, visite  www.consumer finance.gov/learnmore  o escribe a! 
Consumer Financial Protection Bureau, 1700 G Street N.W, Washington, DC 20552. 

 
A Summary  of Your Rights Under the Fair Credit  Reporting Act 

 
The federa l Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and 

privacy of information in the files of consumer reporting agencies. There are many types of 
consumer reporting agencies, including credit bureaus and specialty agencies (such as agencies 
that sell information about check writing histories, medical records, and rental history records). 
Here is a summary of your major rights under the FCRA. For  more information, including 
information about additional rights, go to www.consumerfinance.gov/learnmore or write 
to: Consumer Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20552. 

 
• You must  be told if information in your file has been used against you.  Anyone who uses 

a credit report or another type of consumer report to deny your application for credit, 
insmance, or employment-or to take another adverse action against you - must tell you, and 
must give you the name, address, and phone number of the agency that provided the 
information. 

 
• You have the right  to know what  is in your file. You may request and obtain all the 

information about you in the files of a consumer reporting agency (your "file disclosure"). 
You will be required to provide proper identification, which may include your Social 
Security number. In many cases, the disclosure will be free. You are entitled to a free file 
disclosure  if: 
• a person has taken adverse action against you because of information in your credit 

report; 
• you are the victim of identity theft and place a fraud alert in your file; 
• your file contains inaccmate information as a result of fraud; 
• you are on public assistance; 
• you are unemployed but expect to appl y for employment within 60 days. 

 
In addition, a ll consumers are entitled to one free disclosure every 12 months upon request 
from each nationwide credit bureau and from nationwide specialty consumer reporting 
agencies. See  www.consumerfinance.gov/leamrnore for additional information. 

 
• You have the right  to ask for a credit score.  Credit scores are numerical summaries of your 

credit-worthiness  based on information from credit bureaus. You may request a credit score 
from consumer reporting agencies that create scores or distribute scores used in residential real 
property loans, but you will have to pay for it. In some mortgage transactions, you will receive 
credit score information for free from the mo1igage lender. 

 
• You have the right  to dispute incomplete or inaccurate information.  If you identify 

information in your file that is incomplete or inaccurate, and report it to the consumer 
reporting agency, the agency must investigate unless your dispute is frivolous. See 
www.consumerfinance.gov/lea mmore for an explanation of dispute procedures. 

http://www.consumerfinance.gov/learnmore
http://www.consumerfinance.gov/leamrnore
http://www.consumerfinance.gov/lea


 

 
 

• Consumer reporting agencies  must correct or delete inaccurate, incomplete, or 
unverifiable information. Inaccurate, incomplete or unverifiable information must be 
removed or corrected, usually within 30 days. However, a consumer reporting agency may 
continue to report information it has verified as accurate. 

 
• Consumer reporting agencies  may not report outdated negative  information. In most 

cases, a consumer repmting agency may not report negative information that is more than 
seven years old, or bankruptcies that are more than 10 years old. 

 
• Access to your  file is limited. A consumer reporting agency may provide information about 

you only to people with a valid need -- usually to consider an application with a creditor, 
insurer, employer, landlord, or other business. The FCRA specifies those with a va lid need 
for access. 

 
• You must  give your  consent  for reports to be provided to employers. A consumer 

reporting agency may not give out information about you to your employer, or a potential 
employer, without your written consent given to the employer. Written consent generally is 
not required in the trucking industry. For more information, go to 
www.consumerfinance. gov/leammore. 

 

 
• You may limit "prescreened" offers of credit  and insurance you get based  on 

information in your  credit report. Unsolicited "prescreened" offers for credit and 
insurance must include a toll-free phone number you can call if you choose to remove your 
name and address from the lists these offers are based on. You may opt out with the 
nationwide credit bureaus at 1-888-5-0PTOUT (1-888-567-8688). 

 
• You may seek damages from violators. If a consumer reporting agency, or, in some cases, 

a user of consumer reports or a furnisher of information to a consumer reporting agency 
violates the FCRA, you may be able to sue i n state or federal comt. 

 
• Identity theft  victims a nd active  duty  militar y personnel have additional rights. For 

more infom1ation, visit www.consumerfinance.gov/leammore. 
 

States  may enforce the FCRA, and  many states have their  own consumer reporting laws. In 
some cases, you may have more  rights  under state  law. For  more information, contact  your 
state or local consumer protection agency  or your state  Attorney General. For information 
about  your  federal rights, contact: 

 
TYPE  OF BUSINESS: CONTACT: 

l .a. Banks, savi ngs associations, and credi t 
unions with total assets of over $10 billion and 
their affiliates 

 
b. Such affiliates that are not banks, savings 
associations, or credit unions also should list, 

a. Consumer Financial Protection Bureau 
1700 G. Street N.W. 
Washington, DC 20552 

 
b. Federal Trade Commission: Consumer 
Response Center - FCRA 

http://www.consumerfinance.gov/leammore
http://www.consumerfinance.gov/leammore


 

 
in addition to the CFPB: Washington, DC 20580 

(877) 382-4357 
2. To the extent not included in item 1 above: 

 
a. National banks, federal savings associations, 
and federal branches and federal agencies of 
foreign banks 

 
b. State member banks, branches and agencies 
of foreign banks (other than federal branches, 
federal agencies, and Insured State Branches of 
Foreign Banks), commercial lending 
companies owned or controlled by foreign 
banks, and organizations operating under 
section 25 or 25A of the Federal Reserve Act 

 
c. Nonmember Insured Banks, Insured State 
Branches of Foreign Banks, and insured state 
savings associations 

 
d. Federal Credit Unions 

 
 
 
a. Office of the Comptroller of the Currency 
Customer Assistance Group 
1301 McKinney Street, Suite 3450 
Houston, TX 77010-9050 

 
b. Federal Reserve Consumer Help Center 
P.O. Box. 1200 
Minneapolis, MN 55480 

 
 
 
 
 
c. FDIC Consumer Response Center 
1100 Walnut Street, Box #11 
Kansas City, MO 64106 

 
d. National Credit Union Administration 
Office of Consumer Protection (OCP) 
Division of Consumer Compliance and 
Outreach (DCCO) 
1775 Duke Street 
Alexandria, VA 22314 

3. Air carriers Asst. General Counsel for Aviation 
Enforcement & Proceedings 
Aviation Consumer Protection Division 
Depa1iment of Transportation 
1200 New Jersey Avenue, S.E. 
Washington, DC 20423 

4. Creditors Subject to the Surface 
Transportation  Board 

Office of Proceedings, Surface Transportation 
Board 
Department of Transportation 
395 E Sh·eet, S.W. 
Washington, DC 20423 

5. Creditors Subject to the Packers and 
Stockyards Act, 1921 

Nearest Packers and Stockyards 
Administration  area supervisor 

6. Small Business Investment Companies Associate Deputy Administrator for Capital 
Access 
United States Sma ll Business Administration 
409 Third Street, S.W., 8th Floor 
Washington, DC 20549 

7. Brokers and Dealers Securities and Exchange Commission 
100 F Street, N.E. 



 

 
 Washington, DC 20549  

8. Federal Land Banks, Federal Lank Bank 
Associations, Federal Intetmediate Credit 
Banks, and Production Credit Associations 

Farm Credit Administration 
1501 Farm Credit Drive 
McLean, VA 22102-5090 

9. Retailers, Finance Companies, and All Other 
Creditors Not Listed Above 

FTC Regional Office for region in which the 
creditor operates or Federal Trade 
Commission: Consumer Response Center - 
FCRA 
Washington, DC 20580 
(877) 382-4357 

 


