
Interview Prep Worksheet 
	

Date & Time Location 

Position Company 

About Me About the Company 

Elevator Pitch 
 

Mission 
 
 

Accomplishments 
 

Products or Services 
 

Skills 
 

Culture 
 

Weaknesses Recent News 

Times I… Questions to Ask 

Handled a difficult situation 
 
 
 
 

1. 

Went above & beyond 
 

2. 

Made a mistake 
 

3. 

Adapted to change 4. 

 

Modified from https://www.glassdoor.com/blog/phone-interview-cheat-sheet/ 

 


